AJIMUHUCTPALIMS MYHUIIUITAJTBHOI'O OBPA3OBAHUS
BEJOI'JIMHCKUU PAUOH

INHOCTAHOBJIEHHUE

or20.11.2014 Ne 468
c. benas ['muna

OO0 yTBep:kIeHNH AIMUHUCTPATUBHOIO perjiaMeHTa
10 NPeJI0CTABJICHUI0O MYHULIIMNIAABLHOU yeayru «IIpenocraBiienue
cBeleHU HHGOPMALIMOHHOI CHUCTEMBbI 00ecreYeHus
rPaJOCTPOUTEIBLHOM AeATEeJIbHOCTID)

B cooTBeTcTBMM C MOCTAHOBJIEHHEM AaAMUHUCTPALMM MYHULUIAIBHOTO
obOpazoBanus benormmackuit paiton ot 18 utons 2014 roma Ne 205 "O BHeceHwue
W3MEHEHU B TMIOCTAHOBJIICHHE aJMHUHUCTPAIMM MYHUIIUNAIBHOTO OO0pa30oBaHUs
benornuuckuii paiion ot 30 maprta 2012 roga Ne 120 «O6 yTBepxkaeHUH peecTpa
MYHUITUTIATBHBIX YCIYT U QYHKIUI B cpepe KOHTPOIHbHO-HAA30PHOM J1eITebHOCTH,
MPEIOCTABISIEMbIX (UCTIOIHSIEMBIX) B MYHUIIMIIAIIBHOM 00pa3oBaHuu benormuHckuii
parioH»"', MO CTaH O B JI A IO:

.  VYrTBepauTe aAMUHHUCTPATHBHBIM pETJAMEHT 10 IPEAOCTABICHUIO
MyHULMnansHou ycinyru «lIpenocraBienue cBeaeHud MHOOPMALIMOHHOW CUCTEMBbI
o0OecrieueHus: rPaloCTPOUTEIBHOM ACATEILHOCTHY (TIpUIaraeTcs).

2. IlocraHoBneHue  aJAMUHUCTPALMM  MYHUIMOAILHOTO  0Opa3oBaHUS
benornuuckuii padion ot 15 wMapra 2012 roma Ne 99 “O6 yTBepx’AcHUU
aIMUHUCTPATUBHOTO pErIaMeHTa M0 MPEAOCTaBICHUIO MYHUIIUNMAIBHOU YCIyTH
«IIpenocraBieHre CBEACHUM, COJEpKalUXCcsd B WHOOPMAIMOHHOW CHCTEME
oOecrieueHus TPaOCTPOUTENHHOM AEATEILHOCTHY * TPU3HATH YTPATUBIIUMHU CHUITY.

3. Otaeny no B3aumoneicTBuio co CMU agMUHUCTpaui MYHHUIIMIAIBHOTO
oOpazoBanus (Ycartas) omyOJMKOBaTh B CpEACTBAX MAacCOBOM HMHQpOpMaIuu
benornuuckoro paiioHa, oOTAedy MO OOmMM BompocaM U WH(OpMaTH3aUU
aIMUHUCTpAIIMK ~ MyHUIIUMINAIbHOTO oOpa3oBanus (baszaneit) pasmectutrh Ha
ouIIUATIEHOM caiite aIMUHUCTPALINH MYHUIIATTAIBHOTO o0pa3oBaHUs
benornunckuit pation B cetu HWatepHer» (www.belaya-glina.ru) Hacrosiee
MOCTaHOBJICHHUE.

4. KoHTpoJIb 32 BBIMOJHEHHEM HACTOSIIETO TMOCTAaHOBJICHHUS BO3JIOXKHUThH Ha
3aMECTUTENs TJIaBbl MYHHUIMIAIBHOTO O0Opa3oBaHHUsSl IO BOIPOCAaM TPAHCIOPTA,
CBsI3U, nopor, ctpoutenbeTa U JKKX M.HO.KabamiHoro.

5. TloctaHoBieHuWe BCTymaeT B CHJIYy CO JHA €ro o(QuIuMaIbLHOTO
OITyOJIMKOBAHUAI.

Hcnonustonuit 0053aHHOCTH
IJIaBbl MYHUITUTIAIBHOTO 00Pa30BaHUs
benornuuckuil paiion 1O.1.BbeckpoBHbIi


http://www.belaya-glina.ru/

[MPUJIOKEHHME

YTBEPAKAECHO IMMOCTAHOBICHUEM

aAMUHUCTPALIMU MyHULIUIIAIIBHOTO

obOpazoBanus benorauHckuil paiion
ot 20.11.2014 Ne 468

AJIMUHUCTPATUBHBIN PETJIAMEHT
I10 IIPEIOCTABICHUIO MYHULIMIIAJIBHOM yciyTH «lIpenocrasienue cBeieHn
MH(POPMALIMOHHON CUCTEMBI IPaIOCTPOUTEIBLHOM JEATEIBHOCTI

[. O0ne mosoKeEHUA
1.1. ITpeameT perympoBaHus periaMeHTa

AJIMUHUCTPAaTUBHBIA  pErJaMEHT  aJIMUHUCTPAlMd  MYHMIIUIIAJIBHOIO
oOpa3zoBanus benornmuHCcKuil palloH MPEeAOCTaBICHUS MYHHUIMNAIBHOW YCIyTd
«IIpenocraBieHre CBEACHUN HMHPOPMALKUOHHON CHCTEMBI TI'PaJOCTPOUTENBHOU
nesATeIbHOCTH» (Janee — AJIMUHUCTPATUBHBINA PErjlaMeHT) ONpelesisieT CTaHIapT
IIPEJOCTABICHUS YKAa3aHHOM MYHHULMIIAJIBHOW YCIYI'M W YCTAaHaBJIMBAET CPOKU U
IIOCJIE0BATEILHOCTD aIMUHHACTPATUBHBIX pouenyp (neticTBU) pu
IPEIOCTABIIEHUU MYHHUIMIIAIBHOM YCIYTHM MO NPEJOCTaBICHUI0 MH()OPMALMOHHON
CUCTEME I'PaJJOCTPOUTENBHOM AEATEIbHOCTH (Jlajiee — MyHULIMIIANbHAS YCIIyTa).

1.2. Onucanue 3aaBUTEIEN

3asgBUTENSIMU, B OTHOIICHUH KOTOPBIX TIPENOCTABISETCS MYHUIIMIAIbHAS
yciyra, SBISIOTCS (U3MUECKHE W IOPUIUYECKUE JIMIA, 3aMHTEPECOBAHHBIE B
MOJTYYEHUH CBEJCHUN NH(POPMAITMOHHOMN CUCTEMBI (fajiee — 3asBUTEIb).

1.3. TpeboBanus K NOPSAKY UHPOPMUPOBAHUS O TOPSAKE
MIPEIOCTABIICHNS MyHULIMITAILHON YCIIyTH

1.3.1. Uudopmannio 0 MyHHUIIMOATBLHON YyCIyre, O MECT€ HaXOXIEHUS HU
rpaduke pabOThl OTAeNa APXUTEKTYpbl M TPaJOCTPOUTENIHCTBA aJMUHUCTPALNU
MYHULIMNIAIBHOTO  oOpa3oBaHusi  benornuHckuil  pailoH, MPEIOCTABIISIONIECTO
MYHULUTATBHYIO YCIIYTY, MOYKHO TTOJTYYHUTh:

- B OTHOENE AapXUTEKTypbl U TPaJOCTPOUTEILCTBA  AJMUHUCTPALIUU
MYHHUITUTIATFHOTO 00pa3oBanusi benornmuHckuil parion (manee - Otaen) mo ajupecy:
353040, Kpacnomapckuii kpait benornuHckuil paiion, c. benas ['muna, yn. Kpachas
160;

- B MYHUIIUTIATHHOM Ka3€HHOM YUYPEXKJICHUH MYHHIIMIAIBHOTO 00pa3oBaHUs
benornmuuckuit parion " MHOTOQYHKIIMOHATBHBIN IEHTP MO MPEIOCTABICHHUIO
rOCYJJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (mamee — «MO®IL»): 353040,
KpacHomapckuii kpaii, benornunckuii paiion, ceno benas Inwmna, ynuna
ITepBomaiickas 161a.

HNudbopmaiinio MOXKHO MOTYUUTh:



1) HemocpeACTBEHHO B MOMEIIEHUAX  OTAENAa  apXUTEKTyphl U
IpalOCTPOUTENBCTBA aIMUHHCTPALINH MYHULIUIAIBHOTO o0OpazoBaHuUs
benornuHckuid paiioH, OCYHIECTBISIONIETO OKAa3aHUE MYHUITUTIIAIbHOMN YCITYTH;

2) C UCTIOJIB30BAHUEM CPENICTB TeIe(HOHHOU CBA3H;

3) npu JMYHOM WJIM MUCbMEHHOM oOpalieHuu 3asBurtens B « MOLy;

4) myTeM HampaBJeHHUsI MHUCbMEHHOTO 3ampoca 4Yepe3 CpelCTBa MOYTOBOM
CBS3U;

5) myreM HampaBiieHUS MUCBMEHHOTO 3ampoca MOCPEIACTBOM 3IIEKTPOHHOM
MTOYTHI:

- aipec DBJIEKTPOHHOM MOYTHI OTIENA apXUTEKTypbl M TIPaJOCTPOUTEIHLCTBA
aIMUHUCTPAllMM ~ MYHMIIMOAIbHOIO  oOpa3oBaHus  benornuHckuii  pailoH:
oksbr2@yandex.ru.

- azipec anekTpoHHou nmouTel «M®PI»: mfcbelglin@mail.ru;

6) myreM u3ydyeHUsd HHPOpMaLMM HA O(UIMAIBHOM HWHTEPHET-CanTe
aJIMUHUCTPAIlM MYHULIUITAIBHOTO 00pa3oBaHus benornuHckuii paiioH;

7) myTem u3y4deHust tHpopMaluu B PenepanbHOM rocy1apCTBEHHON
uH(pOpMaMOHHOW cucTteMe "ENMHBINA MOpTa rocy1apCTBEHHBIX U MYHULIUITAIbHBIX
yeayr (pyskiuin)" (www.gosuslugi.ru).

1.3.2. CnpaBouHbie TeaehOHBI:

1) otmena  apxXUTEKTyppl UM TPaJOCTPOUTENBCTBA  AIMUHUCTPALUU
MYHHIMIAIBHOTO oOpa3zoBanus benornunckuii paiton: 8 (86154) 7-23-38.

2) MyHUIMIAIbHOE KA3€HHOE YUPEeXJACHHE MYHMIMIAILHOTO 00pa3oBaHUs
benornuuckuii paiioH " MHOrodyHKIHOHATBHBIA IEHTP IO NPEIOCTABICHUIO
rOCyapCTBEHHBIX M1 MYHULIMITAJIbHBIX yCiIyr 8(86154)7-34-75.

1.3.3. CBeneHust 0 MECTOHAXOXACHUU, KOHTAKTHBIX TejeoHax (TenedoHax st
CHPABOK), rpaduke (pexxume) padoThl OTEIa APXUTEKTYPbl U IPalOCTPOUTENBCTBA, a
Takke HuH(poOpManus O TMpoleaype MNpPeAOCTABICHUS] MYHULHUIAIBHON YCIyru
pa3MelalTCs Ha MHTEPHET- caiiTe aMMUHHCTPAllMU MYHULMIIAIBHOTO 00pa3oBaHuUs
benornunckuii paiton: www.belaya-glina.ru.

1.3.4. Jluo, 3aMHTEpECOBAHHOE B TMOJYYeHUH HWHGOPMAIIMM TIO0 BOMPOCAM
IIPENOCTABICHUS MYHULUNAIBHOW YCIIyTM, CBEJACHMM O XOAE MpPEJOCTABICHHUS
yKa3aHHBIX YCIYT, B TOM YHCJIE C HCIOJIb30BaHUEM (hefepaibHOW TOCYAapCTBEHHOM
uHGOpMaIMOHHOM cucTeMbl "EnuHbIA MOpTan rocyJapCTBEHHBIX U MYHHUIIUIIAIbHBIX
yeiyr (byHKIui)" BrpaBe 0OpaTUTHCS 3a KOHCYJbTaIMel K crenuanuctam OTtaena
(manee - cneunanuctel OTHENA).

Koncynbranmm npenoctaBisitorcss cnenuanicramu Othena mo CleayroluM

BOIIpOCaM:
- 0 MECTOHaxOXJeHUU U rpaduke pabOThl OTAENA AapPXUTEKTypbl H
IpafoCTPOUTENILCTBA;

- O CIIpaBOYHBIX Tene(doHax;

- 00 agpecax OQUIMATBLHOIO caifTa, JIEKTPOHHOM TMOYTHl AIMUHHUCTpPAIUU
MYHHUITUTIATFHOTO 00pa3oBanus benornuHuckuii paioH;

- O TepeyHe JOKYMEHTOB, HEOOXOIUMBIX IS  NPEAOCTaBICHHUS
MYHULIANIAIBHOW YCIIYTH;

- 0 BPEMEHH, MOPSAKE U CPOKAX MpUEMa U BbIIAYU JOKYMEHTOB;
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- 0 pa3Mepe IaThl 1 0AHKOBCKUX PEKBU3HTAX;

- 0 XOJI€ IPEIOCTaBICHUS MyHUITUTIAIBHOU YCIIyTH;

- 0 mopsiake obOkaoBaHUs AeHCTBUM (O€3ACHCTBUS) OopraHa aaIMUHHUCTPALIUH
MYHUIIMNIATBHOTO  00pa3oBaHWsl  bejornmMHCKUN  paiioH, MPeAoCTaBIIAIONIETO
MYHUIIUTATBHYIO YCIYTYy, €ro JOJKHOCTHBIX JIUIl, MYHUIIUIAJIBHBIX CIY>KalluX U
pelieHuii, OCYUIECTBISIEMbIX M TNPUHUMAEMBIX B  XOJ€ IPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

B ciygae, eciiu B oOpalieHnu 3asBUTENS COAEPIKATCA BOMPOCHI, HE BXOSIIUE B
KOMIIETCHIIMIO CIIEUAINCTa OTHeJa apXUTEKTypbl M TPaJlOCTPOUTEIHCTBA, IPHU
JMYHOM OOpAIICHUH 3asBUTENIO AETCsl pa3bsCHEHHUE, KyJa U B KAKOM TMOPSIKE eMy
ciemyetr oopatutbes. [Ipu oOpameHnn 3asBUTENS 10 TeleOHy CIEIHAIUCT OTAea
ApXUTEKTYpPhl M TPAAOCTPOUTENHCTBA JODKEH COOOLIUTHh 3asgBUTENI0 HOMEP
TeneoHa, o KOTOPOMY MOKHO MOJTYYUTh HEOOX0UMYI0 MHGOPMAIIUIO.

Koncynbranuu IPEIOCTABISIOTCS npu JTUYHOM oOpalieHuu
3aMHTEPECOBAHHOTO JIMIA K CHEIUAINCTaM, a TakXKe MOCPEICTBOM O(HUIIMAIBHOTO
caiiTa aJIMUHHUCTpPAllMM MYHHUIIMNAIBHOTO 0Opa3oBaHus benmormuHckuil paiioH,
TenedoHa WK IEKTPOHHON MOYTHI.

NudopmupoBanue B ycTHOM hopMe OCYIIECTBIIACTCS:

-TIpY JTUIHOM OOpAaICHUH 3assBUTEIIS,

-IIOCPEACTBOM TeJIe(OHHOM CBSA3H.

NudopmupoBanue 3asBuTeneil B YCTHOM (opMe OCYIIECTBIAETCS B YaCHI,
OTBEJICHHBIC JJIs TPHEMa TPaXkIaH.

3BOHKM TpaXkIaH TMPUHUMAIOTCS B COOTBETCTBUH C TpaduKoM pabOTHI
JOIHDKHOCTHBIX JIUII, KOTOPBIE B3aUMOICHCTBYIOT C 3asIBUTEIISIMH.

[Tpu yctHOM OOpateHuu 3asButesnieit (1mo tenedoHy WM JIMYHO) CHEeIHAIUCT
Otnena, OCyMIECTBISIONIMN  TpueM ©U  WHOOPMHUpPOBAHME, J1a€T  OTBET
camocTtoaTensHo. Ecnu cnenmanuct Otnena, K KOTOPOMY OOpaTWiICs 3asBUTEINb, HE
MO>KET OTBETUThH Ha BOMPOC CAMOCTOSITENIBHO, TO OH MOXET TPEJIOKUThH 3asiBUTEIIO
00paTUTHCS MUCHMEHHO.

OTBeT Ha MUCbMEHHOE OOpaIleHUE 3agBUTEIIS MPEAOCTABISICTCS B TUCEMEHHOM
BUJIE B MPOCTOM, YETKOW W TMOHATHOW (QopMe C yKa3aHHEM JOJKHOCTH, (paMUIIHH,
UMEHH, 0TYECTBA, HOMepa TelaedoHa UCTIOTHUTEIIS.

OTBeT Ha MUCHMEHHOE OOpallleHNe HAMPAaBISETCS 3agBUTEIIO Yepe3 CPelCTBa
MTOYTOBOM CBSI3M WJIM JIMYHO.

Cneunamuctel  OThena, OCYHIECTBISIONME TpUeM U HH(DOpMUpOBaHUE,
JOJDKHBI KOPPEKTHO W BHUMATEILHO OTHOCHTBCS K 3asBHTENsIM. MH(DOpMUpOBaHHE
JIOJDKHO TIPOBOAUTHCS 6€3 OOJBINNX May3, JUIIHUX CIOB U SMOITUH.

Crnemnanuctel OTnena, OCYHISCTBISIIONIUME TpUeM W HHPOPMHUpPOBAHUE, HE
BIIPABE OCYIIECTBIISITh KOHCYJIBTUPOBAHUE 3aSBUTEIICH 110 BOMPOCAM, BBIXOSIINM 32
paMKH UCTIOTHEHUS! MyHUITUTIAIIBHON YCITYTH.

Koncynpranmmu obmiero xapakrepa (0 MecTe HaXOXaAeHHs, rpaguke paboThI)
MOYKHO IOJIyYUTh NocpeacTBOM «MDL».

[Ipuem nocerureneit OCyIECTBISETCS B CIAEAYIONIEE BPEMS:

- I'paduk (pexxum) pabGotel OtTnaena apXUTEKTYphl W TPalOCTPOUTEIHCTBA
aJIMUHUCTPALIMA MYHULIMIIAILHOTO 00pa3oBaHus benornuHckuii pailoH:
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noHeAenbHUK-4eTBepr ¢ 8-00 10 17 yacos;

msatauIa ¢ 8-00 1o 16 yacos;

obenennslit nepepriB ¢ 12-00 go 13-00

cy000Ta, BOCKpECEHbE — BBIXO/IHbBIC JHHU.

- I'padux (pexum) padoTbl «MDIL»:

MOHEICJIbHUK, BTOPHUK, 4eTBepT ¢ 8-00 yacos mo 17- 00 yacos;

cpena ¢ 8-00 wacos no 20-00 yacos;

msatHUA ¢ 8-00 gacoB g0 16-00 gacos;

cy00oTa u nipeanpa3aaunanbie 7HU — ¢ 9 - 00 gacos 1o 13-00 wacos;

0e3 nepephIBOB Ha 00€e;

BOCKPECEHBE - BBIXOJHOM JICHb.

[Ipuem 3asiBUTENEN BEIETCS B MTOPSIKE OUEPEIHOCTH.

BpeMms oxugaHusi B ouepenu npy rnoydyeHuu nHopMaIuu o npeoCcTaBICHUH
MYHULMNAIBHON YCIYTH HE TOJKHO NPEBBIIATh 15 MUHYT.

[Ipuem 3adBiI€HUN O MPEAOCTABICHUU MYHHIIMIAIBHOM YCIYTM U BCETO
KOMITJIEKTa JOKYMEHTOB, HEOOXOAMMBIX Jii MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIYTH, KOHCYJIbTUpOBaHUE  (MPEIOCTABICHUE  CIPABOYHOM  MHGOpPMAIIHH)
3asiBUTENECN  OCyIIecTBIsAeTCS B KaOMHETax  OThena  apXUTEKTyphl U
rpajioCTPOUTEILCTBA.

CBeieHus 0 X0/1€ IPEAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH IPEA0CTaBISIOTCS
IIPpU YCTHOM M MUCBMEHHOM OOpaIleHUU 3asBUTENS. 3asiBUTEIIO MPEIOCTaBIISIIOTCS
CBEIICHMSI O TOM, Ha KakoM OJTamne (B TpOILECCe BBIMOTHEHUS KaKOU
aIMUHUCTPATUBHOMN MPOLIEAYPHI) MYHULIUTTATHHOM YCIIYTH HaXOJUTCS
MPECTAaBICHHBIA UM MaKeT JTOKYMEHTOB.

YCTHOE NpenoCTaBlIeHUE CBEACHUM O XOJI€ IMPEIOCTABICHUS MYHULIMIAIbHON
YCIYTH OCYIIECTBISACTCS TIPU JIMYHOM OOpalleHUW 3asBUTENS, a Takke ¢
UCIIOJIb30BAaHUEM CpENICTB TejedoHHOM cBs3u. [Ipu ycTHOM oOpalieHuu 3asBUTEINb
MOJy4YaeT CBEACHUS O XOJ€ MPEIOCTaBICHUS MYHUIUNAIBHOW YCIYrd B JE€Hb
oOparreHus.

[lucbMEeHHOE  TPENOCTAaBICHUE CBEAEHUW O  XOI€  MPEAOCTaBJICHUSA
MYHULIUNAIBHON YCITYTU OCYIIECTBISCTCS MPU MUCbMEHHOM OOpaIlleHUU 3asiBUTES,
B TOM YHCJI€ B BUJIE MIOYTOBBIX OTHPABJICHUH, M0 aJIpecy, yKa3aHHOMY B OOpalleHuH,
B CPOK, HE MPEBBIMIAIINN | IeHb CO JIHS perucTpaluu oopalieHusl.

3asBUTENHL HMMEET MpPaBO Ha OOXKaJOBaHHWE JEWUCTBUN WM Oe31ecTBusl,
pelIeHU JOJKHOCTHBIX JIMI] B JOCyAcOHOM U cyaeOHoM mopsiake. [lopsimok
oOxanoBaHusi OTpaxkeH B paznene «JlocyneOHblil (BHeCyneOHbIN) MNOPAIOK
o0ajoBaHMs pelIeHUH W JedcTBHui (Oe3eiCTBUS) OpraHa, MPEJOCTABIISIIOIIETO
MYHULUNAIBHYIO YCIIYTY, @ TAKAKE JOJKHOCTHBIX JIML, MyHUITUIIATbHBIX CIIyXKallUX.

1.3.5.Ctenapl (BBIBECKH), coqiepkaiiue nHpopmarumio o rpaduke (pexume)
paboThI OT/IENIA APXUTEKTYPHI U TPAJOCTPOUTEIHCTBA, O TIOPSIKE MTPEIOCTABICHUS
MYHULIMNIAIBHBIX YCIYT, pa3MeatoTcs o aapecy: benornmuackuil paoH, c. benas
['muna, yn. Kpacnas 160.



II. Crangapt npeaocTaBaeHUS MyHULIMIAIBHOU YCIYTH.
2.1. HaumeHoBaHKME MYHUIUIIAJIBHON YCIIYTH

[IpenocraBienue CBEJICHUI UH(POPMAIIMOHHON CHCTEMBI
rpafocTpouTenbHon aeareapsHocTH (nanee — MCOIL ).

2.2. HaumeHoBaHue oprana, mpeaoCcTapsonero
MYHUIIUTIATBHYIO YCIYTY

OpraHoM aJMHUHHUCTpPAlMM MYHUIIMIIAIILHOTO oOpa3oBaHus benormuHckuii
palioH, MPENOCTABISAIOIIUM MYHULIUIIAIBHYIO YCIIYTY, SBJISETCS OTAEH apXUTEKTYPhI U
IpagoCTPOUTEILCTBA aIMHUHUCTPALIUU MYHHUIUIIAIBHOTO oOpazoBaHuUs
benornmuHCckuil panoH.

2.3. Pe3ynbpTar npenocTaBiaeHUs MyHULUIIAIBHOW YCIYTH

KoneunbiMu pe3yipTaTaMu pPacCMOTPEHHSI BOMPOCAa O TMPEIOCTABICHUU
MYHUIIATIAJTBHON YCITYTH SIBISICTCS:
- BbIJJa4a KOMUW JOKYMEHTOB U HH(popmanuu u3 odoro pazaena MCOT'/;
- OTKa3 B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH.
[Tporieqypa mpemocTaBieHUs YCIAYTd 3aBepIIaeTCs IyTeM TOTy4YeHUS
MOJTy4aTEeIIeM:
1) konuii JOKyMEHTOB U uHbopMarmu u3 modoro pazaena UCOT'/;
2) TUCHbMEHHOTO OTKa3a B BbIJade KOMUN TOKYMEHTOB W HH(popManum u3
moboro pazaena UCOT .

2.4. CpoK npenocTaBlIeHUs MyHULIUTIAIBHON YCITyTH

MyHununanbpHas yciayra IpeIoCTaBisieTcs B CPOK He OoJee:

- 5 (msaTn) pabounx mHEH co AHS nmocTyrieHus B OTaen 3asBieHus (3amnpoca) o
MPENOCTABIICHUN  CBEJCHHM, COJEPXKAIMUXCS B  HWHOOPMAIMOHHOW  CHCTEME
oOecrieueHus: TPagOCTPOUTEIILHON NEATebHOCTH (B COOTBETCTBHHM C MyHKTOM 9.1
cratbu 57 I'papoctpoutensHoro Konekca P® mo meXBeJOMCTBEHHBIM 3ampocam
OpPraHOB  TOCyHapCTBeHHOW  Biactu  Poccuiickorn — Denepauvu,  OpPraHoB
rocyJIlapCTBEHHOM BiiacTH cyObekToB Poccuiickoit dexnepaiiuu, OpraHoB MECTHOTO
caMOyIIpaBJICHUs );

- 14 (yeTelpHaamaTh) gHEW coO JHA TOCTyIuieHUs B OTaen 3asBiCHUS
(3ampoca) o nMpeI0CTaBICHUH CBEJICHUM, CoAep KaIIuXcsi B MHPOPMAITMOHHOM
cUcTeMe 00ecIeueHus TPaIOCTPOUTEHHON AEATEILHOCTH, B CIIydae, €CJIM yCIyra
peaocTaBsieTcs 0eCIIaTHO;

- B ClIy4ae €Clid yCayra npeAoCTaBIseTCs MIaTHO, CBEJEHUS, COJIepKaIecs B
WHOOPMAITMOHHONW CHCTEME OOeCIeUeHUsI TPaJOCTPOUTEITHLHON JCATEIBHOCTH, B
COOTBETCTBUM ¢ TyHKTOM 15 Tlonoxenus 00 wuH(MOpPMALMOHHOM OOECIeYeHUN



IpalOCTPOUTETBHOM NEeATENbHOCTH, YTBEPKIEHHOTO IIOCTaHOBJICHHEM
[IpaButensctBa PO ot 9 wmrons 2006 roma Ne363, BbigaroTcs (HAINpaBIISIOTCA)
3asiBUTENI0 B CPOK, HE TMpeBbIIaromuii 14-tu (4eTbipHAALAaTH) JTHEH C JaThl
MPEIOCTABIICHUSI 3asBUTEJIEM JTOKYMEHTA, MOATBEPKIAIOIIET0 BHECEHHE IJIaThl 3a
MPEIOCTABIICHUE YKA3aHHBIX CBEICHUM.

OOmumii CpoK MpPeAOCTaBICHUS MYHHUIIMNAIBHOW YCIyTd HE JIOJDKEH
npeBbIaTh 14 qHEN co THSA MOCTYIJIEHUS OTUIATHI.

2.5. IIpaBoBbIe OCHOBAaHUSA ISl NPEAOCTABICHUS MYHUIIMIIAIBHON YCIIyTH

Konctutymuss ~ Poccuiickoit  @epepauuu”"  (OpUHATAa  BCEHAPOJIHBIM
rosiocoBanureM 12.12.1993) (pex. ot 30.12.2008 N 7-DK33);

OenepanbHbiil 3akoH 0T 06.10.2003 Ne 131-D3 (pen. 28.12.2013) «O06 obmux
IIPUHLANAX OPTAaHU3ALMKU MECTHOTO caMoyIpaBiieHus B Poccuiickon @enepanumy;

I'panoctpoutenbHbii kKojeke Poccuiickori deneparnuu ot 29.12.2004 Nel90-
@3 (pen. 20.04.2014 r Ne 80-D3);

®denepanbHbiil 3akoH 0T 29.12. 2004 Ne 191-D3 (pen., 28.12. 2013 N 411-D3)
«O BBeneHuu B aelctue ['pagoctponutenbHOro koaekca Poccuiickoit denepanmmny;

®enepanbHbiii 3akoH oT 02.05.2006 N 59-D3 (pex. ot 02.07.2013) "O nopsiake
paccMoTpeHust oopaiienuii rpaxkaan Poccuiickoit @enepanun';

Oenepanbubiii 3akoH Poccuiickorn @enepanuu ot 27.07. 2006 Ne 149-03
(pex., 02.07.2013 Ne 187-03) «O0 nnpopManuu, THHOPMALIMOHHBIX TEXHOJOTUSAX U
0 3a1uTe nHpopMaImny;

®enepanbhbiil 3akoH Poccuiickoit ®enepaunu ot 27.07.2010 Ne 210-D3 «O6
OpraHu3alliy MPEeA0CTABICHUS FTOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

[lIocranoBnenne IIpaBurenscrBa Poccuiickon @Penepanum ot 09.06.2006
Ne363 «O06 nnpopmamoHHOM 00€CTIEUeHUN TPAIOCTPOUTEITHLHOUN NEATETEHOCTI;

[Tocranosnenne IlpaButensctBa Poccuiickoit @enepanuu ot 16.05.2011 Ne
373 «O pa3paboTke U YTBEPKICHUM aIMUHUCTPATUBHBIX PErJIAMEHTOB HMCIIOJIHEHUS
rOCyAapCTBEHHBIX (PYHKIIMHA M aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
rOCYJJapCTBEHHBIX YCIYT»;

[Ipuka3 MunucrepctBa peruoHanbHoro paszputus P® ot 30.08. 2007 Ne85
«O0 yTBEpXKIEHUU JOKYMEHTOB IO BEIACHUIO HWH(DPOPMAMOHHOW CHUCTEMBI
oOecrieueHus rpaloCTPOUTENBHON NEATETbHOCTH;

Ycerap MyHULUMNAIbHOTO oOpa3oBaHus benornvHckuil paiioH (MpUHSATHIN
Pemennem CoBera MyHUIMINAIBHOTO oOOpa3oBaHusi benormuHckuii pailoH OT
07.05.2014 Ne 54 § 2 «O mnpuHATHM YCTaBa MYHUILMIAIBLHOTO OOpa30BaHUs
benornuHckui paiion;

[TocTtaHoBneHue aIMUHHUCTPALIIU MYHULIUAIBHOTO oOpa3zoBaHUs
benornuuckuii paiton ot 28.06.2011 Ne 297 «O pa3paboTke U yTBEPKICHHUH
aIMUHUCTPATUBHBIX PETJIAMEHTOB HWCIOTHEHUS MYHUIMIMAIBHBIX (DYHKIUN U
aMUHUCTPATUBHBIX PErIAMEHTOB MPEIOCTABICHUSI MyHUIIUIIAIbHBIX YCIIYT»;

[TocTtaHoBneHue aIMUHHUCTPALIIU MYHULIUAIBHOTO oOpa3zoBaHUs
benornunckuit  paiton ot 18.06.2014 Ne 205 «O BHECeHHMM W3MEHEHUU
MOCTAHOBJICHUE AJMUHUCTPALIMM MYHUILUNAIBHOrO oOpa3oBaHus benornuHckuii
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paiion ot 30 maprta 2012 roga Ne 120 «O0 yTBep>KAeHUH peecTpa MyHUIIUIIAIbHBIX
yeiayr  u QyHkmumii B cepe  KOHTPOJIBHO-HAI30PHOM  JIESITEIbHOCTH,
MPEIOCTABISAEMbIX (UCTIOIHSAEMbIX) B MYHUIIMITAIbHOM 00pa3oBaHuM benoramHckuii
paniom»»;

[TocTanoBnenue aJIMUHUCTPALIUH MYHUIIUTIATBHOTO oOpa3oBaHUs
benornuuckuii paiion ot 11.02. 2014 Ne 39 «O0 ycTaHOBIEHHMH pa3Mepa OIIaThl 3a
MPEIOCTaBIICHUE CBEACHHUM, coJepKaluxcs B HMHPOPMALMOHHOM  cucTeMe
oOecrniedeHns TPaJOCTPOUTENBHON JEATEIbHOCTH MYHHUIMIIAIBFHOTO 00pa30BaHUs
benornmHackuil paion».

2.6. VcuepnbiBatoluii nepeyeHb JOKYMEHTOB HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEJIbHBIMU UM UHBIMA HOPMATUBHBIMU ITPABOBBIMU JOKYMEHTAMU
JUIS IPEIOCTABIICHUSI MYHUIUITAIIBHON yCIIYTH

JUia mpenocTaBieHUs MYHULMNAIBHOM YCIyrM HEOOXOAMMBI CIIEAYIOIINE
JIOKYMEHTBI:

- IluceMeHHBIN 3ampoc ¢ yKa3aHUEM CBOETO HaUMEHOBaHUS (UMEHHU) M MecTa
HaxoXkJaeHus  (MecTa  JKuTenbCcTBa). B 3ampoce  ykasbiBaeTca — pasfel
MH(POPMAILlMOHHOM CHUCTEMBI, 3allpallliBaéMble CBEJEHHUS O Pa3BUTUU TEPPUTOPUH,
3aCTpOMKE TEPPUTOPUH, 3EMEIBHOM YYacTKe M  OOBEKTE  KallUTalbHOI'O
CTPOMTEIBCTBA, (QopMa  MPEeIOCTaBICHUS  CBEACHWI,  COAepX aluuxcs B
MH(OPMAIMOHHOW CUCTEME U CIIOCOO X JOCTABKH.

- JOKyMEHT (KBUTAaHLHMS WM IUIATEKHOE MOPYYEHHE C OTMETKOM OaHkKa),
MOATBEPKIAIOIIMN BHECEHUE IUIaThl 32 MPENOCTABIECHUE YKa3aHHBIX CBEICHHU (B
cllydae IJIATHOTO MPEeIO0CTABIECHUS MyHULIMIIAILHON YCIYTH).

2.7. VcuepnbIBarONIMi MEPEUYCHb OCHOBAHUM 1711 OTKAa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABJICHUS] MYHUIIUTIATBHONU YCIIyTH

IlepeyeHp OCHOBaHMM ISl OTKa3a B MPHUEME 3asBIICHUS Uil NPEAOCTABICHUS
MYHULUITAIBHON YCIIYTH:

- C 3alpocoM O MPEIOCTaBICHUU MYHHUIIMIAIBHOW YCIYrd oOpaTUiIoCh JUIO,
HE TMpeACTaBUBIIEE  JOKYMEHT, yIOCTOBEPSIONMHA  JTUYHOCTH ©  (WIJIH)
MOATBEPAKAAIOIINA €ro MOJIHOMOYHUS KakK MpeacTaBuUTeNs 3asBUTeNs (MPU JTUYHOM
oOpalieHun).

2.8. McuepnbiBaroniuii mepeueHb OCHOBAHUM IS OTKa3a B MPEJOCTABICHUN
MYHHULMITAIBHON yCIIyTH

B npenocTaBieHnd MyHULIMITATILHOM YCITYTH MOXKET OBITh OTKa3aHO B CITyYae:

- oOparieHue 3a NoJy4eHHEeM MYHULIMITAIBHON YCITyTY HEHAJIeXKAILEro JIULIA;

- OTCYTCTBUE UH(POPMAIIMH Ha 3allpalliiBaeMble OOBEKTHI;

- €l 3anpalrBacMble CBEICHUS OTHECEHBI benepaibHbIM
3aKOHOAATENBCTBOM K KATETOPUU OTrPAHMYEHHOrO JOCTYNA M 3aHUHTEPECOBAHHOE
JIMII0 HE UMEET IpaBa A0CTyNa K Takoi nHdopmaIuu.



8

2.9. Pa3Mmep miathbl, B3UMAEMOM C 3asIBUTEIS TIPHU NMPEIOCTABICHUT
MYHULIUIAIBHON YCIYTH, U CIIOCOOBI €€ B3UMaHUsI B CIydasx,
MIPEAYCMOTPEHHBIX (eAepaIbHBIMUA 3aKOHAMHU, IPUHUMACMBIMU B
COOTBETCTBUM C HUMH MHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickon denepannu, MyHUIUMITAIBHBIMU ITPABOBBIMU AKTaAMHU

Otaen ucxons w3 o0beMa 3alpallMBacMbIX CBEJICHUM, COIEpKAIUXCS B
MH(OPMAIIMOHHOW CHUCTEME, M C YYE€TOM YCTAHOBJIEHHBIX pa3MepoB IUIATHl 3a
IIPEIOCTABIICHUE YKa3aHHBIX CBEICHMI, HA OCHOBAHMH HOPMATHUBHO IPABOBOI'O aKTa
aAMUHUCTPALIMM ~ MYHHIMOAIBHOrO  oOpa3oBaHus  benornuHckuid  paiioH
YTBEPKIAAEMOIO €KETOIHO.

becrimatHo  cBenmeHus, cojaepkamuecs B HMH(DOPMALMOHHOW  CHCTEME,
MPEIOCTABISAIOTCA IO 3aIlpocaM OPraHOB TOCYJApCTBEHHOM BiacTh Poccuiickoi
depneparuu, OpraHoB rocy1apCTBEHHOM BiacTH cyObekToB Poccuiickoit denepaimu,
OpPraHOB MECTHOI'O0 CaMOYIPaBJICHUS MyHUIMIAIBHOTO 00pa3oBaHus benorimHckuii
palioH, opraHu3anuii (OpraHoB) MO y4eTy OOBEKTOB HEABM)KMMOIO HMYLIECTBA,
y4€Ty TOCYJAapCTBEHHOIO W MYHHULMIIAJBHOIO MMYIIECTBA, a B ClyYasx,
IpEeIyCMOTPEHHBIX (efepalabHbIMU 3aKOHAMH, IO 3ampocaM (U3MYECKUX U
IOPUINYECKUX JINILI.

2.10. MakcuMaJIbHBIN CPOK 0’KHMJIaHUS B O4YEpEAM IIPHU MOJAaYe 3a1poca O
IIPEAOCTABICHUN MYHULIMITAJIEHON YCIIYTH U IPH MTOJTYYECHUH PE3yJIbTaTa
MIPENOCTAaBIECHNS MYHUIUIIAJBHON yCIIYyT U

Bpemst oxngaHus B ouepeau NpU MOJAYe JTOKYMEHTOB Ha MPEIOCTABIICHUE
MYHULUNAIBHOM  yCIYTM W TOJYYEHUH  PE3YIbTATOB  NPEAOCTABICHUS
MYHULHANAIBHON YCIyTH HE TOJKHO NPEBBIIATH 15 MUHYT.

2.11. Cpok perucrpaiiuu 3ampoca 3asBUTeNs O MPEA0CTaBICHUN
MYHULANAIBHOU YCIIyTH

3anpoc rpaxaaHuHa ¢ IPUIOKEHHBIMU TOKYMEHTAMU PETUCTPUPYETCS B
KHHUI€ y4eTa 3asiBOK TE€YEHUE OJTHOTO paboyvero JHs.

2.12. TpeboBanus K TOMEIIEHUSM, B KOTOPBIX MTPEIOCTABIISIOTCS
MYHUIUIIAIBHBIE YCIYTH, K 32Ty OKUJAHUS, MECTaM JIJIs 3alI0JTHEHUS
3aMpoCOB O MPEAOCTABICHUN MYHUITUTIATBHON YCIYTH, HHPOPMAITMOHHBIM
CTeHJIaM C 00pa3IlaMu MX 3aIMOJHEHUS U TIEPEYHEM TJOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJICHUS KaX A0 MYHHUITUNIATbHON yCIIyTH

2.12.1. KoncynberupoBanue (MpeaoCTaBiIeHWE CIPABOYHOM HMH(POPMAIINN)
3asiBUTEJCM MO  BOMpOCaM  TPENOCTABICHUS  MYHUIIMIAIBHOW  YCIYTH
ocymiectrisieTca B Otnene u «MOLy.

Mecto npuema 3asiBuTeneil 000pyA0BaHO HH(POPMAIIMOHHBIMHU TaOJIUYKAMU
(BBIBECKAMHU ) C YKa3aHUEM:

1) HoMepa kaOuHeTa;



2) ¢amwiud, UMEHHM, OTYeCTBAa U  JIOJDKHOCTH  CIEIUANINCTA,
OCYILECTBIISIFOLLIETO NPEI0CTABICHUE MyHUIIUIIAIBHOW YCIIYTH;

3) BpeMeHHU TepephiBa Ha 00e]l, TEXHUUECKOT0 MepephIBa.

[Tomenienus: 000py0BaHbI:

1) mpOTHUBOMOKAPHOM CUCTEMOM U CPEACTBAMU MOKAPOTYIICHHUS,

2) cucTeMOH OTOBEIIEHUS O BOZHUKHOBEHUH YpPE3BbIYAHON CUTYaIUK;

3) cuctemoil KOHIUIMOHUPOBAHUS BO3yXa.

Bxon wu BbIXOA U3 TOMEHIEHHH 00OpYyAOBaH COOTBETCTBYIOLIUMU
yKa3aTeJsIMH.

2.12.2. [nsa ypoOcTBa moOTpeOUTENEd pe3yJabTaTOB IPEAOCTABICHHUS
MYHUIMIAIBHON YCIYTH NP OKUJAHUM IpUEMa OTBEAECHBI MecTa, 000pyJ0BaHHbIE
CTyJibsiMU, cTonamu. lIpegycmMoTpeHo oOecneueHHe YyKa3aHHBIX MeCT Oymaroi,
OJlaHKaMu 3asBJICHUM, pyYKaMH JJid 3alicyd MHGOPMAIMK U 3aI0JTHEHUS 3asBJICHUM,
BEIIAJIKOW I OAEHK bl [IOCETUTEIICH.

2.12.3. PabGoune mecTa JOJDKHOCTHBIX JIMI], OCYIIECTBISIONIUX pPaboTy C
3asiBUTEJISIMU, OCHAIICHBl KOMITBIOTEPAMH M OPTTEXHUKOU, HHPOPMAITMOHHON 0a3oi
JTAHHBIX.

2.12.4. TlomenieHuss  COOTBETCTBYIOT  CAHUTAPHO-3MUAEMHUOIOTUYECKUM
npaBuiaM H  HopMmaTuBaM "['UrmeHudeckue TpeOOBaHHA K IEPCOHAIBHBIM

AIIEKTPOHHO-BBIUUCIUTENBHBIM MallMHAM M opranuszanuu padotsl. CanlluH 2.2.2/2.
4.1340-03".

2.13. IlokazaTenu TOCTYITHOCTH M Ka4€CTBA MYHULIMIAIBHBIX YCIIYT

[TokazaTensaMu OLEHKU JOCTYIMTHOCTH MYHULIMTIAIBHOW YCIIYTH ABJISIETCS:

- TPAaHCHIOPTHAs JOCTYNHOCTh MECT NPEAOCTABICHUS MYHULMNAIBHOU
YCIYTH;

- pa3Mmenienne MHGOPMAIMK O TMOPSAKE MPEJOCTABICHUS MYHUIUTIATBHOM
YCIIYyTH Ha €UHOM IOPTaJIe TOCYIAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIIVT;

- pa3Mernienne MHGOPMAIMK O TOPSAKE MPEJOCTABICHUS MYHUIUTIATBHOM
yCIIyTH Ha O(OUIIMAIBHOM CalTe MYHHUIIUTIAIIBLHOTO palioHa.

[Toka3zaTenssMu OLIEHKM KayecTBa MPENOCTABICHUS MYHULMIAIBHOW YCIYTH
ABJISIFOTCS:

- COOJTI0JIEHHE CpOKa MPEIOCTABICHUSI MyHULIMTIATIBHON YCITYTH;

- COONIOZIeHHE CPOKOB OXKHMJIAHUSL B Ouepeaud MNpH MPeJOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

-OTCYTCTBHE TOJAHHBIX B YCTAHOBJICHHOM TOPSIKE *Kajo0 Ha peIleHHe WU
nerictBusl (0e31eMCTBUSI), MPUHATHIE WM OCYIIECTBICHHBIE TMPHU TMPEIOCTABICHUU
MYHULIMNIAIBHOU YCIIYTH.

KoyimuecTBO B3aMMOJEWCTBHI 3asBUTENS C JOJDKHOCTHBIMHU JIULIAMU TIPHU
MPEIOCTABJIEHUH TOJIHOTO IIAKETa JIOKYMEHTOB JUISl TOJIYyYE€HUsS MYHULHNAIbHOU
YCIIYTH HE JOJDKHO OBITh Oonee 2 — X pa3 (mojmaya 3ampoca O MPeaoCTaBICHHUH
MYHHIUITAIBHON YCIYTH U TIOJYYE€HUHU PE3yJIbTaTa MPEAOCTaBICHUS MYHULUIIAIbHON
YCIIYTH).

Bpems oxuaaHus B odepeau MNpU IOJa4e JOKYMEHTOB HA IPEIOCTABICHUE
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MYHULNAIBHOM YCIYTM W IOJYYEHUM PE3YJIbTaTOB MYHULHNAIBHOW YCIYIM HE
JOJDKHO MPEeBbINIATh 15 MUHYT.

[Tosryuenne nHpopMaluu O NPEAOCTAaBICHUN MYHUIMIAIBHON YCIYyTU TaKXKe
MOKHO TMOJIYyYMTh Ha O(PHUIMAIBLHOM CaWTe AaJIMUHUCTPALMU MYHULHUIAIBHOTIO
oOpaszoBanus benornuuckuil paiioH B cetu "MHTEepHET", a TaKkKe MyTeM HallpaBJICHUs
NUCBMEHHOIO 3aIIpoca Yepe3 CPEICTBA OUYTOBOM CBSA3H JIMOO HJIEKTPOHHOM MOYTHI:

B03MO0XHOCTB NTOJTy4EHHsI MyHULUITAJIBHOU yCyru B « MDLI».

2.14. Nlabie TpeOOBaHMs, B TOM YMCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH
MPEIOCTaBICHUS MyHUITUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX IIEHTPax
¥ 0COOCHHOCTH MPEAOCTABICHUS MyHHUIIUITATBHBIX YCIYT B 3JIEKTPOHHOMN

dbopwme.

[Ipu HampaBiieHUM YBEIOMIIEHHS B 3JIEKTPOHHOHN (opme, ¢ HCIOIb30BAaHUEM
MH(POPMAITMOHHO-TEXHOJIOTUUECKON U KOMMYHHKAIIMOHHOW UH(PPACTPYKTYPHI, B TOM
HUCJIC noprajia rocyaiapCTBCHHBIX u MYHUIUIIAIBHBIX  YCIIYT, 3ad4ABUTCIIIO
o0ecrieunBaeTCs BO3MOKHOCTh KOTIMPOBAHUS M 3aIOJHEHHS B 3JIEKTPOHHOH (hopme
YBEJIOMJICHHSI, a TakKe TMIONyYeHHs WHPOPMAIMM O XOJe MNPEeAOCTaBICHHS
MYHHIIATIATEHON yCITyTH.

B cnydae mocryrmieHHs yBEIOMIICHHS B DJIGKTPOHHON (opme ¢
WCHONB30BaHAEM  MH()OPMAIFIOHHO-TEXHOJIOTHYCCKOM M KOMMYHHKAIIMOHHOM
UHPPACTPYKTYPhI, B TOM YHCJIEC TMOpTalia TOCYJAPCTBEHHBIX W MYHUIIMIIAIBHBIX
YCIIyT, OTBET Ha YBEJOMJICHHE HAIpaBsieTcsi B (hopMe AJIEKTPOHHOTO JIOKYMEHTa
WM B IMCbMEHHOM (POpME IO TIOYTOBOMY a/IPECY, YKA3aHHOMY B YBEJIOMJICHUM.

III. CocTaB, mocnen0BaTENBHOCTD U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K OPSAJIKY UX BBINOJIHEHHS, B TOM YUCJIE OCOOEHHOCTU
BBINIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU opMme

3.1. McuepnpiBaronuil nepeyeHb aAMUHUCTPATUBHBIX POLIEYD,

COZIepKALINXCS B pasJene:
- IPUEM U NIEPBUYHAS IPOBEPKA 3aI1POCa;
- BbIIa4a 3aBUTENIO PACIIUCKH B MTOJTYYEHUH TIOKYMEHTOB (B CITy4ae MOCTYIUICHHS
3anpoca B MOLI);
- nepenaua 3anpoca u3 M®II B Otaen (B cityyae nocrymieHus 3amnpoca B MOL);
- perucTpalys 3ampoca;
- OLICHKA BO3MOYKHOCTH MPEJIOCTABICHHUS CBEICHUN 1 0(DOPMIICHUE CYETa Ha OIUIaTY;
- IOJITOTOBKA 3aMpaliMBaeMbIX CBEICHUIA;
- (pukcanus naThl BbIJaYM (HAMPABICHUA) CBEICHUN UM PETUCTPALUS YBEIOMIICHUS
00 OTKa3€e B BbIJIaYC CBEJICHMUI;
- Hepcaada nmoAroToBJICHHBIX CBe,I[eHI/Iﬁ NI YBEAOMIICHUA 00 oTKa3e B BbIJJa4c
cenenuii u3 Otaena B ML (B cimyuyae noctyruieHus 3amnpoca B MOL);
- BblJJa4da 3asBUTCIIO IOATOTOBJIICHHBIX CBeI[CHI/Iﬁ HJIN YBEAOMJICHUA 00 OTKa3e B
BbIJIAY€ CBEJICHUM.
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3.2 HOCJ’IGI[OBaTeJIBHOCTL BBIIIOJTHCHUS aIMUHUCTPATHUBHLBIX IIPOLCIAYP

[Ipuem 3asgABICHUA U4 TIOJYYECHUS  MYHUIMIAIBHOM  YCIIYTH
OCYIIECTBIISIETCS JIMYHO OT 3asBUTEIS WM JOBEPEHHOTO JIUILIA:

- B "M®I[" wim HenocpeAacTBeHHO B OTAene COTPYAHUK IMPOBOJIUT IPUEM
3a4BJICHUS C  TIPWIOKEHUEM  JIOKYMEHTOB,  YKa3aHHbIX B  HACTOSILEM
aIMUHUCTPATUBHOM PETJIAMEHTE JIMYHO OT 3asBUTENS JIMOO OT YIOJIHOMOYEHHOTO
NPEICTaBUTENST OT WMEHU 3asBUTENS. JIOKyMEHTBI MOTYT OBbITh TPEICTABJICHBI
YIIOJIHOMOYEHHBIM JIMIIOM TIPY HATMYUM HajIexKalle 0popMICHHON JOBEPEHHOCTH.

B ciywae ecim OT uMeHM 3adBUTENS ACWCTBYET YITOJIHOMOYEHHOE JIMIIO, OHO
00513aHO MPETBSIBUTH JOBEPEHHOCTD U JIOKYMEHT, YI0CTOBEPSIFOIINN TMUHOCTb.

Corpymauk  "M®II" wm corpygnuk Ortaena HpoBepsieT HAIMYME BCEX
HEOOXOUMBIX JIOKYMEHTOB ISl MPEOCTABICHUS] MyHULIMIIATBHOM YCIIYTH, a TaKkKe
COOTBETCTBHE MPEACTABIICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUSIM.

[Ipu ycraHoBneHMH (HAKTOB OTCYTCTBHS HEOOXOIUMBIX JIOKYMEHTOB,
HECOOTBETCTBUS JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBaHMSM, COTPYAHUK "MOII",
cotpyaHuk Ortzmena yBeAOMIISIET TOJyYaTensl O HAIMYMKA [PEMSTCTBUM Ui
NPEIOCTABIICHUS] MYHUIUIIATBHON YCITYyTH, OOBSICHSET COMEpP)KaHHE BBISBICHHBIX
HEIOCTATKOB IIPEJCTABIICHHBIX JOKYMEHTOB M MPEAJIAracT HNPUHATH MEPBI 0 KX
YCTPaHEHHUIO:

- IIPU COTJIACHU TOJy4YaTensl yCTPaHUTh NPENSTCTBUA, COTpyAHUK "MOIL["
cotpyaauk OTaena BO3BpaIiaeT MpeicTaBICHHbIE TOKYMEHTHI,

- NIPY HECOTJIACHM IOJYy4aTelsl yCTPaHUTh NPENATCTBUSA, COTpyAHUK "MOI"
corpynauk Otaena WHPOPMUPYET, UYTO YKa3aHHOE OOCTOSTENHCTBO MOXKET
NpCIATCTBOBATL MPCAO0CTABJICHUIO MYHHHHHaHBHOfI YCIIyTH.

IIpn OoTCyTCTBUM y TOIydaTessl 3alO0JIHEHHOM 3asBKA WA HENMPABUIIBHOM €€

3anojiHeHuu, coTpyaHuk "MOI] ", corpymauk Otaena NOMOTaeT MOJy4aTemnto
3amoJIHUTH 3asBKy (mpuioxkenne Ne 1 k Hacrosmemy AJIMHUHUCTPATUBHOMY
pErJIaMEeHTy).

[TocTynuBiiKe JOKYMEHTBHI OT IMOJYy4YaTelIe PErucTPUPYIOTCS COTPYIHUKOM
Otrnena B KHHUrE ydeTa BXOJAIIMX JOKYMEHTOB, BTOPOWM HK3EMIUISIp 3asiBKU C
yKa3aHUEM BPEMEHHM U JaThl IpreMa JOKYMEHTOB MepeaaeTcs MoayyaTelto.

[lepenaua 3asBieHUs] M TakeTa JOKyMEHTOB B OThen (MakKCUMalbHBIA CPOK
BBITIOJTHEHUS IEUCTBUS - 1 pabouuii 1eHb).

Cnemuanmuct Otaena GopMupyeT pe3yiabTaT aJIMHUHUCTPATUBHON MPOIETYpPhI
o TNpUEMy JOKYMEHTOB W HaMpaBJsIET BTOPOM DK3EMIULSIP C KOMILIEKTOM
JIOKyMEHTOB OTBETCTBEHHOMY crienuanucty Otnena.

OcHoBaHueM MJis Hayajga MPOLEAYpbl SIBIAETCS MOJYYEHUE OTBETCTBEHHBIM
cnenuanuctoM OTena 3asBKUA ¢ KOMIUIEKTOM JIOKYMEHTOB.

OTtBercTBeHHBIN cnenuanuct OTAena paccMaTpuBaeT MOCTYNUBIIWNA 3ampoc,
omnpenensier paszaen MCOI'Jl, comepxkammii COOTBETCTBYIOUIYI0 HH(POpPMAIHUIO, U
OCYIIECTBIISIET TTOATOTOBKY 3apaliiBaeMbIX KOIUN JOKYMEHTOB U MH(GOPMAIIUH.
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3anpamuBaeMple KOMHUH JOKYMEHTOB H HWHGOPMAIUS MPETOCTABISIIOTCS
MoJIy4yaTesto Ha OyMa)KHOM M (MJIH) JIGKTPOHHOM HOCHUTEJISX B TEKCTOBOM M (WJIM)
rpaduyeckoit popmax.

dopma TpesoCcTaBIeHUS 3aMpaliiBacMbIX CBEACHHUI YKa3bIBaCTCSA B 3alpoce.
B cinydae orcyrctBus uHpopMaruu o (opMe MpeIOCTaBICHHUS 3alpaliiBacMbIX
KOMUH JIOKYMEHTOB M HH(OpMAIMM OTBETCTBEHHBbINM crnenuanuct OTtaena
CaMOCTOATENIbHO  ONpEAeNsieT  HOCHTEeTb M (GopMy  TNPEAOCTaBICHUS
COOTBETCTBYIOIIUX CBEJCHUM.

B cnydae mpunsaTHS pemieHus 00 OTKa3e B MPEIOCTaBICHUN MYHHUITUTIAIBHON
YCIIYTH 110 OCHOBAHMSIM, YKa3aHHBIM B HACTOSIIEM aIMUHUCTPATHBHOM PErJIAMEHTE,
OTBETCTBEHHBIN crenuamuct Otaena cooOmaer 00 3TOM B NHCHbMEHHOM BHJIC
MOJTy4aTEINIo.

B nensx ontTumMuzanuu npeoCcTaBiIeHUs] MyHUIIMITAIBHON YCIIYTH, MOJTy4YaTelb
MOKET YBEIOMJISITHCSI O MPUHSATOM PEIICHUH 110 TeJle(OHY HIIU 3JEKTPOHHOMN MouTe.

brok-cxema npeaocTaBiaeHUs MyHUIMITAILHOM yCIyTH (mpuioxenue Ne 2 k
aIMUHUCTPATUBHOMY PETJIAMEHTY).

3.3. CpokH BBINIOJIHEHUS aIMUHHACTPATUBHBIX IPOLENYD

MakcuMalibHbI CPOK PETUCTPALIMU IPEICTABICHHBIX TOKYMEHTOB,
MPUHATHE PELICHUS O BO3MOKHOCTHU MIPEAOCTABICHUS MYHUIIMNIATBHON YCIIYTH -

1 pabGounii 1eHb.

B citiyyae niaTHOTO NpeaoCTaBICHUS] MyHUIIUIIATbHON YCIIYTH JUIst
MOJIYYCHHS] 3ampaniiBaeMbIX KOMHH JTOKYMEHTOB W HWH(OpMAIMU TMOJIydaTellb
MPEACTABIAECT JOKYMEHT, MOATBEPKIAIOIINM OIUIATY, MOCIE YEro 3anpalivBacMble
KOIWU JIOKYMEHTOB M MH(OpMaIUs MPEIOCTABISAIOTCS 3aWHTEPECOBAaHHOMY JIUIY B
CPOK, HE MpeBblatonui 14 gHel, U mepenaroTcs OTBETCTBEHHBIM CIELHAINCTOM
Otnena noyiyyaTento MoJ POCIHCH.

3.4. TpeGoBaHus K MOPSAKY BBIMOTHEHUS aIMUHUCTPATUBHBIX TIPOLIETYP

Breinaua ceenenuii, comepxantuxcst B MCOI'J[ nmubo oTka3z B mpenocTaBiIeHUU
OCYILIECTBISIETCS crneruanucToM Othaena B YCTaHOBJIEHHOM TNOPSIAKE, COIIACHO
rpaduky mnpuema rpaxngaH. Csenenusi, cogepxkaummecs B HMCOI'[] Bwimaercs
3aMHTEPECOBAHHOMY JIMIly, JHOO JHUIy YIOJHOMOYEHHOMY JOBEPEHHOCTHIO Ha
MOJTyYEHHUE YKA3aHHBIX CBEICHUM.

IV. ®opMBI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. Ilopsiiok OCyIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COONIIOICHUEM U

VCTIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JTMLAMH MOJI0KEHUI
aIMUHHCTPATUBHOTO PEMVIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTaHaBJIMBAIOUIMX TPEOOBaHHUSA K MPEAOCTABICHNIO MYHUIIUTIATBHON YCIIYyTH,
a TAK)Ke MPUHATUEM PELIEHNNA OTBETCTBEHHBIMHU JINIIAMH
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KonTpons 3a coOmofeHHeM MOCIeI0BaTEeIbHOCTH ACHCTBUM B 4acTH,
Kacaronieiicss (KOHCyJbTalus, MPUEM M BblJaua JOKYMEHTOB (BblJlaya CBEICHMUI,
coJiep Kaluxcsi B ”HPOPMAIIMOHHON CUCTEME TPaJIOCTPOUTEITHLHOMN IS TEIbHOCTH) TI0
WCIIOJTHEHUIO HACTOSILIEr0 aJAMUHUCTPATUBHOTO PEMIAMEHTA  OCYIIECTBISETCS
HayanpbHUKOM OTaena.

Texkymuii KOHTPOJIb OCYIIECTBISAECTCS IyTEeM MPOBEPOK COOJIOJAEHUS U
WCMOJIHEHUSA  CHEHHAJIMCTAMHU  IIOJIOKEHUM  HACTOSIIETO0  aJMUHHCTPATUBHOTO
pEeriIaMeHTa, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIHPYIOIINX MPEIOCTABICHNUE
MYHHIUITAIBHON YCIYTH.

4.2. Ilopsiiok ¥ MEPUOIUYHOCTH OCYIIECTBICHHMS MJIAHOBBIX U BHEIIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KAYECTBA MTPEAOCTABIECHNS] MyHUIIMITAJIbHON YCIIYTH, B
TOM YHCJIE TOPAJIOK U (POPMBI KOHTPOJIA 3a MOJTHOTOM U Ka4€CTBOM
MIPEAOCTABIECHNS MYHHUIUIIAJIBHON yCIIYyTH

[IpoBepKH MOJHOTHI U Ka4€CTBa NPEIOCTABICHUS MyHULIMNIAIBHON YCIyTH
BKJIIOYAIOT B c€0s MPOBEICHHUE MPOBEPOK, BBHISBICHUE M YCTPAHEHHE HapYIIECHUN
MOpsiAKA W CPOKOB MPEIOCTAaBICHUS MYHUIUIIAIBHOW YCIYI'HM, pPacCMOTPEHHE
oOpamieHuii 3agBUTENIe B XOJE€ NPENOCTAaBICHUS MYHUIMIIAIBLHON YCIyTH,
coJiep KalluX >KaloObl Ha pelIeHus], aeicTBUs (0e37eiicTBrE) TOJKHOCTHBIX JIUIL U
MYHULIMNAIBHBIX CITy>KalllUX.

KoHTponbs 3a mpeaocTaBiI€HMEM MYHUUMNAIBHOW YCIYTH OCYIIECTBIISIETCS
MyTEM MPOBEICHUS:

- TUTAHOBBIX MPOBEPOK COOTIOICHUS M UCTIOJTHEHUS TOJDKHOCTHBIMHU JIMIIAMU
MOJIOKEHUI HACTOSAIIETO aIMUHUACTPATUBHOTO PETJIaMEHTA, UHBIX IOKYMEHTOB,
PETIaMEHTUPYIOIINX JIESITETBHOCTD MO MPEIOCTABICHUI0 MYHUIIMITAIBHON YCIIYTH;

- BHEIUJIAHOBBIX MPOBEPOK COOJIOJICHUS U MPETOCTABICHUSI MYHUIIUTTAIBHBIMU
CIY)KAIllUMH  TIOJOKEHWM  HACTOAIIETO  aJIMUHHUCTPATUBHOTO  PErIAMEHTA,
OCYHIIECTBJISIEMBIX IO OOpamleHusM (PU3NYECKUX ¢ OPUAMYECKUX JIHI], TI0
MOPYYCHHUSIM TJaBbl MYHUIMIIATBHOTO oOOpa3oBanus bemornmuHckuil  paiioH,
3aMECTHUTEN TJIaBbl MYHMIIMNAIBHOTO oOOpa3zoBanusi benornmuHckuil paifoH, Ha
OCHOBAHWHU MHBIX JOKYMEHTOB U CBEACHUN, YKa3bIBAIOIINX HA HAPYIIECHUE
MOJIOKEHUW HACTOAILETO a[IMUHUCTPATUBHOTO PETJIAMEHTA.

B x0/1€ ni1aHOBBIX U BHEIJIAHOBBIX MPOBEPOK JTOTKHOCTHBIMU JIMIIAMU
MIPOBEPSIIOTCS:

- 3HaHME OTBETCTBEHHBIMU CIEIUAIMCTaMU TPEOOBAHUM  HACTOSIIETO
aIMUHUCTPATUBHOTO periameHTa, HOPMaTHUBHBIX MIPaBOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUITAIbHON YCIYTH;

- coOmonenne pabotHukamu OTjaena CpPOKOB U IMOCJEI0BATEILHOCTH
WCIIOJHEHUSI  aJMUHUCTPATUBHBIX  TPOILIEAYP, YCTAHOBJEHHBIX  HACTOSIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM;

- MPaBWIBHOCTh M CBOEBPEMEHHOCTh WHGOPMHPOBAHUS 3asiBUTENCH 00
W3MEHEHUH  aJMUHUCTPATUBHBIX MPOLEAYP, NPEAYCMOTPEHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

- ONPEAEIIEHUE CPOKOB YCTPAHEHHSI HAPYIIEHU U HEJOCTATKOB, BBISIBJICHHBIX B
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X0AcC NpeaAbIAYIHX ITPOBCPOK.

4.3. OTBETCTBEHHOCTbh MYHUIIMIIAIBHBIX CIYXKAITUX OTPACIEBOTO
(byHKIIMOHATBPHOTO) OpraHa aIMUHUCTPAIIH MyHHUIIUTIATEHOTO 00pa30BaHUs
benornuHCKu pailoH U MHBIX TOJDKHOCTHBIX JIMIT 32 PEIICHUS U IeHCTBUS
(6e3nericTBUE), MpUHUMAaEMbIe (OCYIIECTBIISIEMbIC) B X0/I€ MPEI0CTABICHUS
MYHHUIIATIAJTLHOU yCITyTH

JIOJOKHOCTHBIE JIMI]Aa, BUHOBHBIE B HEWUCIIOJIHEHUM WM HEHAJUJIeKalleM
UCIOJHEHUM  TPeOOBAaHMM  HACTOSIIIETO  aAMUHUCTPATUBHOIO  pErjlaMeHTa,
IPUBJIEKAIOTCS K JUCUUIIIMHAPHOW OTBETCTBEHHOCTH, & TAKXKE HECYT IPakIaHCKO-
[PaBOBYIO, AAMUHUCTPATHUBHYI0 W YIOJOBHYIO OTBETCTBEHHOCTb B IOPSIJIKE,
YCTaHOBJIEHHOM JEMCTBYIOIINM 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

[lepconasibHast OTBETCTBEHHOCTh PAOOTHUKOB 3aKPEIUISIETCS B UX
JOJKHOCTHBIX MHCTPYKLIHSIX.

V. JllocyneOHblii (BHECYAOHBIN) TTOPSIOK 00KaTOBAaHUS PEIICHUH U IeHCTBHIA
(Oe3nmeiicTBUS) OpraHa, UCIOIHSIOEr0 MyHUIIUIATIBHYIO
YCIyTY, & TAKXKE TOJDKHOCTHBIX JIHI

5.1.adpopmManus 1u1st 3asBUTENS O €ro MpaBe MNoJaTh Kajlo0y Ha peleHue u
(wnm) nevictBue (0e3nelicTBUe) oprana, U (W) ero JOJKHOCTHBIX JIUIL PU
PEIOCTABIEHUN MYHUIIUNATBHOU YCIIYTH

3asgBUTENh HMMEET NpPaBO Ha OOKaJOBaHWE peuieHuss W (Wih) JelCTBUMA
(Obe3neiicTBUsl)  opraHa  aAMUHUCTPAlUM  MYHUIMIAIBHOTO  00pa3oBaHUSA
benornmuHCKM ~ paliOH, NPEAOCTABILSIIOIIETO MYHULMNAIBHYK)  YCIYTYy, €ro
JOJDKHOCTHBIX —~ JIMIL, MYHUIUIAIBHBIX  CIOyXalllUX B  XOJA€  HCHOJHEHHS
MYHHIIUTAIBHON YCIYTH B JOCYA€OHOM (BHECYIE€OHOM) TIOPSIIKE.

5.2. llpenmeT nocyaebHoro (BHeCY1€0HOT0) 00KaOBaHUS

[IpeameTrom mocyneOHOTO (BHECYIEOHOTO) OOXaJIOBaHHS  SIBIISIOTCS
KOHKpPETHOE pelleHne H JAeicTBus (Oe3neicTBUE) oOpraHa, MCIOIHSIOIIETO
MYHULIMIIATBHYIO YCIYTY, a TakKe AeicTBuUs (0e31eiCTBIE) JOIKHOCTHBIX JIMII,
MYHHUIIATIATBHBIX CITY>KAIINX B XOZ€ MCIIOJHEHUSI MyHHUIIUTIAILHON YCIyTH, B
pe3yNbTaTe KOTOPBIX HAPYIIIEHBI ITpaBa 3asBUTEISL.

3asBUTEIhL MOXET 0OpaTUThCA C kKajno0oW Ha pernieHue U (Uiau) JAEHCTBUE
(6e3neiicTBue)  opraHa  @JAMUHUCTPAllUM  MYHUIUMIAIBHOTO  0Opa30BaHUS
benornuHckuii  palioH, TPENOCTABISIONIETO MYHUUUNAIBHYIO  YCIyry, €ro
JOJKHOCTHBIX JIMIl, MyHUITUTIAIBHBIX CTYXKAIUX B CICAYIONUX CIydasax:

1) HapylieHue CpoKa pEerucTpanu 3ampoca 3asBUTENS O NMPEAOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

2) HapyLIEHUE CpOKa MNPEJOCTABICHUS MyHUIIMIAIBHON YCIIyTH;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MpPEIyCMOTPEHHBIX
HOPMAaTHBHBIMU ITPABOBBIMU akTamu Poccuiickon denepauuu 115l TPEAOCTaBICHUS
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MYHULIANIAIBHOW YCIIYTH;

4) oTka3 B pueMe JOKYMEHTOB, [IPEJOCTaBIEHUE KOTOPHIX PEAYCMOTPEHO
HOPMAaTUBHBIMU ITPAaBOBBIMH akTaMu Poccuiickoit denepanuu 11 NpeaoCTaBIeHUS
MYHULUIIATIBHOU YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NPEJOCTABICHUM MYHHULMIAIBHOM YCIyrd, €CIU OCHOBAHMS
OTKa3a He MpelyCMOTPEHbI (heepaabHbIMU 3aKOHAMH M IPUHATHIMH B COOTBETCTBUU
C HUMH MHBIMM HOPMATHBHBIMU IIPAaBOBBIMU akTamu Poccuiickon ®@enepanuu;

6) 3aTpeOoBaHUE C 3asIBUTEIIS MIPU MIPEIOCTABICHUN MYHUIIUTIAIBHON
YCIYIH IUJIaThl, HE MPEJyCMOTPEHHOM HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccuiickon @enepanuuy;

7) OTKa3 opraHa, NpPEIOCTABJISIOLIEr0  MYHHULHIAIBHOH  yCIyTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJIoCTaBISIOMIET0 MYHULUNAIBHYIO YCIyTy, B
UCHPABJICHUN JOMYIIEHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B peE3yibTare
IOPEJOCTABICHUS MYHUILIMNAJIBHOW  yCIyrM JOKYMEHTaXx JuOO  HapylleHHE
YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHHM.

XKanoba nomxHa coepKaTh:

1) HauMeHOBaHUE OpraHa agMHUHHMCTpPAlMd MYHUIUNAIBHOTO 00pa3oBaHMs
benornuHckuil pailoH, NPeAOCTaBISAIONIETO MYHUUUIANBHYIO YCIYTY, (aMUIHIO,
UMs, OTYECTBO JOJKHOCTHOI'O JIMI[A OpraHa, MPEeAOCTaBIIAIONIEr0 MYHHUIMITAIBHYIO
yCciIyry 00 MYHUIUNAIBHOTO CIIYXalllero, peuieHuss u JeuctBus (0e3neicTBue)
KOTOPOT0 00KaTyroTCs;

2) ¢pamunamio, UMsl, OTYECTBO (ITOCJIEIHEE - TPU HAJMYKH), CBEACHHUS O MECTE
JKUTEJIbCTBA 3asIBUTENS, a TakKe HOMep (HOMepa) KOHTaKTHOTO TenedoHa, aapec
(ampeca) BlEKTPOHHOM MOYTHI (MPU HATMYUHU) W TOYTOBBIA aJpec, MO KOTOPHIM
JIOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHus 00 00KamyeMbIX PEHICHHUSIX U ACUCTBUAX (Oe371eiicTBUN) oprana
aIMUHHCTPAIIMM MYHHUITUIIAILHOTO 00pa3oBaHus benoriamHckuil paiioH,

IPEJOCTABISAIONIET0 MYHUUIUIAIBHYIO  YCIyry, (amMuinio, HMs, OTYECTBO
JOJDKHOCTHOTO JIMI[A OpraHa, MPelOCTABISIONIEr0 MYHUIUNAIBHYIO YCIyry JH0o
MYHHULMIIATBHOTO CITY>KAILETO;

4) moBOMBI, HA OCHOBAHUM KOTOPBIX 3asIBUTEb HE COTJIACEH C PEIICHUEM WU
nercTBUsAMH (0e31eCTBUEM) JTOKHOCTHBIX JIML aMUHUCTPALIMM MYHULUIIATBHOTO
oOpa3zoBanust benornuHckuil pailoH. 3asBUTENEM MOTYT OBITh MPEAOCTABIICHBI
JIOKYMEHTHI (ITPU HAJIMYUH ), OATBEPKAAIOIINE TOBOIbBI 3asIBUTEINS, TUOO UX KOIHUU.

5.3 Opranbl aIMUHUCTPALIMA MYHHUIIATTAILHOTO 00pa30BaHUs
benornmuuckwmii paitoH, yIOJTHOMOYEHHBIE HA PACCMOTPEHHE KaJIOOBI,
JIOJKHOCTHBIE JIMIA, KOTOPBIM MOKET OBITh HallpaBJIeHa JKkajao0a

OpranamMu agMUHUCTpAIlM MYHHUIIMITAIILHOTO 0Opa3zoBaHusi benorimmHCckui
pailioH, JOHKHOCTHBIMHU JIMIIaMH, KOTOPHIM MOXET OBbITh HampaBlieHa 3xajo0a
3asiBUTEIIS B TOCYJICOHOM (BHECYIEOHOM) MOPSIAKE SBIISIOTCS:

-TJ1aBa MYHUIIMITAIEHOTO 00pa3oBaHusi benormmHCKu paioH;

-3aMECTUTENh TJIaBbl MYHHIIUIIATHHOTO 00pa3oBaHusl bemormmHCckoro paiioHa,
KYpUPYIOLIUK COOTBETCTBEHHOE HAIIPABIICHUE.
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KanoGa Ha nmetictBus (Oe3MeiCTBUE) M pEIICHUs MTOJDKHOCTHBIX Jjmil OTnena
(manee - xano0a) MOXKeT OBITh MO/IaHa KakK B ()OpMe YCTHOTO OOpallleHHs, TaK U B
IIMCHbMEHHOM (B TOM YHCIIe 3JICKTpOHHOK) hopMe mo anpecy: KpacHomapckuii kpaid,
benormuHckuii paiion, ¢. benas I'nmuna, yia. Kpachas, a. 160.

3asgBUTEIL WMEET IIpaBO OOpaTUThCA C KajgoOoi au4HO (YCTHO, B
YCTAHOBJICHHBIE Yachl IPUEMA) WM HANPaBUTh MHCBMEHHOE IPEHJIOKEHUE,
3asBJICHUE WM KasloOy (j1ajee - MMCbMEHHOE OOpallleHre) 10 rouTe B aapec I JaBbl
WJIY 110 3JIEKTpOHHOM noute: bel glina@mo.krasnodar.ru.

3asBUTEIbL MMEET IPaBO YTOYHUTH T'pauK IIpUeMa M 3alucaThCs Ha
JIMYHBIN TIPUEM K TJIaBE MYHHIIMIAIBHOTO 00pa3oBaHMs belormHCKUl paiioH Wi
3aMECTUTENIO TJIaBhbl 1o Tenedony (86154)7-22-42.

JIMUHBIA TIpUEM  3asBUTEJIEWM MPOBOJUTCSA TJIABOM MYHHIMIIAUILHOTO
o0pasoBaHus bemornuHckuil paiioH M YIOJHOMOYCHHBIMH Ha 3TO JIOJKHOCTHBIMU
JIMIIAMU.

5.4.TTopsiiok nojiauu ¥ pacCMOTPEHHUS JKATOOBI

Kamoba momaeTcs 3asBHUTENIEM B NMHCHBbMEHHOW (GopMe Ha OyMakKHOM
HOCHTENIE JTMOO B AJIEKTPOHHOM (hOpMe M MOKET OBbITh HampaBJieHA IO MOYTe, Yepes3
«MODIly wm ¢ ucronap3oBaHMeM HHMOPMAITMOHHO-TEJICKOMMYHHUKAIIOHHON CETH
"MurepHer"  (agpec  ANEKTPOHHOM  MOYTHI  OTHENA  APXUTEKTYpPhl U
IpalOCTPOUTENLCTBA  QJAMUHUCTPAIIMM  MYHHUIMOAIBLHOTO  OOpa3oBaHus
benormauckuii paiioH: oksbr2@yandex.ru.; aapec aeKTpoHHON MmOUuThl «MMDILy»:
mfcbelglin@mail.ru;  uHTEpHET-  callT  aAMUHUCTpAMd  MYHMIIMIIATBHOTO
oOpazoBanus benornuHckuil paiioH: www.belaya-glina.ru.,, B TOM 4YHCIE C
UCTIOJIb30BaHUEM  (pesiepalibHOM  TOCYJapCTBEHHOM HMH(DOPMAITMOHHONW — CHUCTEMBI
"EnuHbIi mopTan rocylapCTBEHHbIX M MYHUIMNAIbHBIX ycnyr (pyHkuui)", a
TaK)K€ MOXET OBITh MPUHSATA MPU JTUIHOM MIPUEME 3asIBUTEIIA.

YTOTHOMOYEHHBIE Ha PAacCMOTPEHHE KAI00 JOHKHOCTHBIC JIWIIA,
00eCIeunBaroT:

a) TMPUEM B paCCMOTPEHHE KaT00;

0) HarpaBJieHKE K00 B YITOJTHOMOYEHHBI HAa UX PACCMOTPEHHE OpTaH.

B cnydae mojgaum kanoObl NpU JTAYHOM TPUEME 3asBUTENb MPEJICTABISCT
JIOKYMEHT, YJOCTOBEPSIFOIIMI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIILCTBOM
Poccuiickon denepanuu.

B ciydae ecnu xanoba mojaeTcsi yepe3 NpeACTaBUTENs 3assBUTENIS, TAKKE
NPECTABIISIETCS JOKYMEHT, TOJITBEP)KIAIOIIMN TIOJTHOMOYMS HAa OCYIICCTBICHHUE
JICUCTBUMA OT MMEHM 3adBUTEISA. B KayecTBe JIOKYMEHTa, ITOATBEPKIAOIIErO
MIOJTHOMOUMSI Ha OCYIIIECTBJICHUE JICMCTBUI OT WMEHU 3asBUTENS, MOXKET OBITh
MpeJCTaBlICHA:

a) TOBEPEHHOCTH (OT (PU3MUECKUX JIUIT), ODOPMIICHHAS B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccuiickont denepanuu;

0) odopMiIeHHasT B COOTBETCTBHMM C 3aKOHOAATEIhCTBOM Poccuiickoi
Ddenepaliid  IOBEPEHHOCTh, 3aBEPEHHAS TI€UAThIO 3asBUTES] W IOJITMCAHHAS
PYKOBOAMTEJIEM 3asIBUTENISI WIIA YIIOJTHOMOUYEHHBIM STUM PYKOBOUTEIIEM JIUIIOM
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(114 FOPUANYECKUX JIUIT);

B) KOIHSI peIlIeHUs O Ha3HAYCHUH WIIK 00 u30paHuu 100 MpuKas3a o
Ha3HAuYC€HUU (PU3MYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe
dbusnueckoe nuIO o00danaeT MpaBOM JIEMCTBOBaTH OT HMEHU 3asBUTENsT 0Oe3
JIOBEPEHHOCTH.

[Ipu mnonmaye >xaynoObl B 3JIEKTPOHHOU (QopMe TOKYMEHTBI, MOTYT OBITb,
MOJIKCAHbl MPOCTOW BJEKTPOHHOW NOANWCHIO, BHJ KOTOPOW NPEAYCMOTPEH
nocranoBienneM llpasurenscrBa Poccuiickoit ®denepannu ot 25 nrons 2012 r. N 634
"O BHAAaX DAJIEKTPOHHOM NOJINHCH, HCIOJb30BAHUE KOTOPBIX JIOMYCKAETCA IpHU
oOpallleH!H 32 MOJy4YeHHUEM TOCyIapCTBEHHBIX M MyHUIIMNANBHBIX yeiuyr". [1pu aTom
JOKYMEHT, YIOCTOBEPSIOIINI JIMYHOCTD 3asIBUTEIS, HE TPEOyeTCs.

Kanoba moxer ObiTh mopana yepe3 «MOPLy. Ilpu nmoctyniueHun x*anoOsl
M®I] obecnieunBaet ee nepeaavy B aIMUHUCTPALIUIO MyHUIIUIIAILHOTO 00pa30BaHuUs
benornuHckuil pailoH WK OpraH, NPeI0CTABIAIOIUNA MYHULIMIAIBHYIO YCIIYTY.

5.5.Cpok paccMOTpEHHUS KATOOBI

XKanoba, nocrynuBmias B aJIMUHUCTPALMI0O MYHHULUIAIBHOTO O0Opa30BaHUs
benmornuHckuil palioH WM OpraH, NPEIOCTABIAIOMNNA MYHUIUNAIBHYIO YCIYTY
HOJJIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM ITOJHOMOYMIMH IO
pPacCMOTpPEHMIO JKajno0, B TEYEHHE NATHAALATH pabdoyux JHEH co JHA ee
perucrpanuu, a B ciydae o0KaJloBaHUS OTKa3a aJMUHUCTPALMU MYHHUIMIIAIBLHOTO
oOpa3zoBaHuss benornuHCKkuid palloH WM €€ oOopraHa, NpeIOoCTaBJISIOLIErO
MYHUIUOAIBHYIO YCIYTy, JUOO MOKHOCTHOTO JMIA B NpHEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCHPABICHUM JOMYUIEHHBIX OMEYaTOK M OMIMOOK WM B Cllydae
00anoBaHUsl HAPYIIEHUs YCTAaHOBJIEHHOIO CPOKa TaKUX HCIPABICHUHN - B TEUECHHE
IATH pabovnX JTHEH CO JHS €€ PEerucTpaluu.

5.6.IlepeyeHb OCHOBaHUH JJIsl MIPUOCTAHOBIIEHUS PACCMOTPEHUS
K00l

OcHOBaHUsl i1 TPUOCTAHOBJICHUS PACCMOTPEHUS >KaloObl 3asBUTENS Ha
penienus u (Win) aercTBus (0e3neicTBre) JOHKHOCTHBIX JIMI] OTCYTCTBYIOT.

5.7.Pe3ynbTat pacCMOTPEHHUS KAIOOBI

[To pe3ynpTaTaM pacCMOTPEHHUS KaJ00bl TOHKHOCTHBIM JIMIIOM MTPUHUMACTCS
CJIeyIOIlee pellIeHuE:

1) 00 ynoBIeTBOPEHHH >Kaj00bl TTOJHOCTHIO U YACTHYHO;

2) 00 0TKa3e B yOBJIECTBOPECHUU KATOOBI.

5.8 Tlopsaok 00kaloBaHUs PEIICHUS T10 Kano0e

3asBUTENb BIpaBe O0XKaIoOBaTh pEIICHHE MO jkKajole, MPUHUMAEMOE
JOJDKHOCTHBIM  JIUIIOM, B CYJ€OHOM TOPSJIKE B COOTBETCTBUU C TPAXKTAHCKUM
MPOLIECCYAIIbHBIM 3aKOHOAATENIbCTBOM Poccurickon denepanumu.
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5.9. [IpaBo 3asiBUTENS HA TIOTy4YeHHE HHPOPMAIIUU U JOKYMEHTOB,
HEOOXOIMMBIX JIsl 0OOCHOBAHHUS U PACCMOTPEHHUSI 5KaJIO0BI.

3asBUTEIhL WMEET MpaBO Ha TMOJy4YeHHE HMH(POPMALUU U JIOKYMEHTOB,
HEO0OXOAUMBIX /111 0O0CHOBAHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTEIEM MOTYT OBITH TPEACTABICHBI JOKYMEHTHI (MPU HAIUYUHN),
MOATBEPKIAIOIIME JOBOJIbI 3asIBUTEIS, JINOO X KOIHUU.

5.10 Crioco6b1 nHGOPMUPOBAHUS 3asBUTENEH O MOPSIKE OJA4U U
paccMOTpEHHUSI 3Kaio0bI

NudopmupoBanue 3asgBUTENCH O MOPAIKE MOJAUYM U PACCMOTPEHUS HKaJIOOBI
Ha pemeHuss U JedcTBust (Oe3meicTBUE) MOKHOCTHBIX JIMI[ OCYIIECTBIISACTCS
MOCPEJICTBOM pa3MellleHuss MH(GOpMAallMM Ha CTEHJIaX B OTHEJIE apXUTEKTypbl H
rpaoCTPOUTEIBCTBA aIMUHHACTPALINH MYHULIAIAIBHOTO o0Opa3oBaHHUs
benmornuHckuii  paiioH, W O(UIHMAIBHOM HWHTEPHET- CalTe aIMUHUCTpAIUU
MyHHUIMOATBHOTO 00pa3oBaHusi benormuHckuil paiioH, Ha «EauHOM moprane
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX yeIyT (QyHkmii)", B « MOL».

HavanpHuk otnena
apXUTEKTYpPbI U TPAAOCTPOUTEIHLCTBA
aIMUHUCTPAIIMA MYHUIIUIIAIEHOTO 00pa30BaHUS

benornmuHCckui palioH A.B.I'engun




[TPMJIOXKEHUME Ne 1
K aIMUHUCTPATUBHOMY PETIaMEHTY

3AITPOC

Ha IMMpCIO0CTAaBJIICHUC CBGI[GHI/Iﬁ I/IH(l)OpMaHI/IOHHOﬁ CHUCTEMBI 00CCITeUCHUS
Fpa,HOCTpOHTGHBHOﬁ ACATCIBHOCTHU

AdaTa IIpucmMa 3a1BKHU ®UO 3asBuTens:

WJIM HAaUMEHOBaHUeE (17151 10p.JIuIIa)

MCCTOHAaXOKACHUC OpraHru3alun

(azpec mpoXKUBaHUS/PETUCTPALIMHI (PUZNYECKOTO JTULA)

KOHTAaKTHBIHN TenedoH MoO. KO Ne

Paznen undopmaninoHHOM CHCTEMBI

3aHpaHII/IBa€MBI€ CBCACHMS.

(0 pa3BUTHH WK 3aCTPOMKE TEPPUTOPUHU, 3€M. YIACTKE U OOBEKTE Kall. CTP-Ba)

dhopma npeoCTaBICHHS CBEACHUI

(amexkTpoHHas1, OyMaXkHasT)

coco0 UX JOCTaBKHU

(KypbepoMm, JTMYHO, MO NEKTPOHHOU MMOYTE)

IIoAIInCh 3assBUTEINS IIPUHAI :

(¢pmo, TOIKHOCTH, MOJHUCH)

HauanpHuk otnena
APXUTEKTYPbI U IPAIOCTPOUTEIIHCTBA
aIMUHUCTPAIIMA MYHUIIATIAIEHOTO 00pa30BaHUS

benornmuHckuii palioH A.B.I'ennun




[TPMJIOXKEHUE Ne 2
K aIMUHUCTPATUBHOMY PETIaMEHTY

biok-cxema
MIPOLIEYPHI IPEIOCTABIICHUS CBEACHHU NH(DOPMAIIMOHHOW CUCTEMBI 00eCTICUCHUS
rpajgocTpouTesibHON nestenbHocTd MO benornuHckuil pailon

IIpuemM nOKyMEHTOB

PaCCMOTpCHI/Ie 3aIlpocoB

[IpunsaTHE peleHns 0 BO3MOKHOCTH
IIPEJOCTABIICHHS MyHULIUIIATIbHON
YCIIYTH
IIpunsiTHE OTPULIATETBHOTO [IpuHsATHE TOIOKUTEIBHOTO
peneHus peuieHus
Otka3 B Ipe1ocTaBICHUH Bpinava 3anpammBaeMbIx
MYHHLIAIIAIBHON YCIIYTH KOIUWA TOKYMEHTOB 1
uH(popMaIu U3 pasziena
NCora

YBenoMiieHHe nosrydarens oo
OTKAa3€ B IIPEIOCTABICHUN
MYHHIIATIAIBHON YCIIYTH

HauanpHuk otnena
aApXUTEKTYPbl U IPAIOCTPOUTEIIHCTBA

AIMUHUCTPpAIUNU MYHUILIUIIAJIBHOT'O 06paBOBaHI/I}I

benornmuHCcKkun paoH A.B.I'ennun




